Email Invitation For a Kiwanis Family Club

To: [email address of Kiwanis club president or SLP club advisor],

Subject line: Builders Club Week Invitation 

Email body: 
Hello [name of Kiwanis club president or SLP club advisor],

The Builders Club of ____________ is inviting you and members of your Kiwanis club/K-Kids/Key Club/CKI/Aktion Club to celebrate Builders Club Week with us. As you know, the week is a time for members to shine a light on the impact that Builders Clubs have on their school/ organization and community. Our club would like you and your members to join us on Friday, [date], when the theme is “Connect the Kiwanis family.” 

We invite you to take part in the following activity:
[Add the name and description of Friday’s activity. Be clear about how you’d like visitors to participate or assist as volunteers].

Please send an email response to the faculty advisor, [name of Builders Club faculty advisor] at [email address of advisor] by  [date] to let us know how many students and/or adults will attend.  

Please also send a list of names and email addresses for adults planning to attend because they must pass a school/district background check ahead of time. We will send them information about completing a background check or connect them with the person at our school/district who can help them. 

We hope you can celebrate being in the Kiwanis family with us!
[Name of advisor, officer or Builders Club Week committee chair]

