Builders Club Week Daily Planner Form

Make copies of this form for each day of the week. Use the prompts in the first column to discuss and record details about the day’s activities.
	Planning prompt
	Our plan

	Theme for the day:
	

	Activity our club will do:
	

	Description of the activity:


	

	Where the activity will take place:
	

	Who will be invited to participate:
	

	How we will promote the activity:
	

	Supplies we need:

	



Members’ names and their responsibilities during the activity
	Name or names
	Tasks to complete
	Deadline or time

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




