
Builders Club Distinguished Officer Nomination Form
Thank you for your interest in nominating an outstanding officer (president, vice president, secretary, 
treasurer or another officer) for the Distinguished Officer Award. All nomination forms must be 
submitted no later than the April 1, 11:59 p.m. ET deadline. We recommend submitting your form early 
in case you have questions or technical issues. The nomination process is easy!

Preparing to complete the nomination entry

1. Read the rules and information about this award below or in the Builders Club Award and Contest 
Guide.

2. Review the questions in this nomination form to gather information you need. Write your answers 
to the questions in a Google or Word document so that you can copy your answers into this online 
form when you're ready to complete it.

Rules

1. DEADLINE: The nomination must be submitted through this online Distinguished Officer 
nomination form no later than April 1, 11:59 p.m. Eastern Time. You do not have to complete the 
form in one session. If you SAVE your form and close Cognito, the advisor will receive an email 
containing a link to your draft form.  Click the SUBMIT button when you have completed and 
checked all questions! Late entries will not be accepted.

2. More than one officer can be nominated from a club, but a nominator can submit only one 
nomination for the Distinguished Officer Award.

3. Any Builders Club officer (president, vice president, secretary, treasurer, sergeant-at-arms, or other 
officer) can be nominated.

4. An officer can be nominated by a member, other officer, advisor, district administrator, 
principal/host organization leader or community partner.

5. Officers may not nominate themselves.
6. An officer must fulfill the responsibilities of their position, specifically stated in the Builders Club 

Advisor Toolkit.
7. The Builders Club must be in good standing to participate. This means, it must have paid the 

annual renewal fee for the current year (or charter fee for new clubs).

Nominee / Nominator Information
Please share the name of the officer nominated for this award and the office they hold (president, vice 
president, secretary, treasurer or other officer position).

Your state, province or Kiwanis district:
 

Your country: 
 

Builders Club name:
 

Builders Club number: 
 

Exapmple: B00245

Name of nominated Builders Club officer:



 
First

 
Last

Builders Club officer role:
 President   Vice President   Secretary   Treasurer   Sergeant-at-arms  


If officer position of nominee doesn't appear above, type their position in the blank box.

As the person nominating an officer for this award, please provide your name, email and club 
address. If you are a student, please provide your advisor's email and club address.

Nominator's name: 
 

First
 

Last

Nominator's email:
 

Builders Club (school/organization) address:
 

Address Line 1

 
Address Line 2

 
City

 
State / Province / Region

 
Postal / Zip Code

 
Country

Your role: 
 Kiwanis advisor  School principal / organization leaders

 Faculty advisor  School / organization staff member

 Builders Club officer (nominees may not nominate 
themselves)

 Builders Club district administrator

 Builders Club member  

  
Type your role in the blank box if it does not appear in the list.

Officer Responsibilities
Builders Club officers are responsible for completing duties of their specific officer role (found on pages 30-
33 of the Member and Officer Toolkit) and role modeling how to be an engaged and active participant in 
the club. Let us know if your nominee completed the following tasks this year by responding "yes" or "no" 
or providing requested information. 

Learned the responsibilities of their role as president/ vice president/ secretary/ treasurer/ other 
officer.
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 Yes   No  

Explain how the nominee completed the responsibilities of their officer position. Copy the 
responsibilities THAT YOUR NOMINEE COMPLETED this year from the section in the Member and 
Officer Toolkit  (linked in the instructions above) for this type of officer.
 

Attended 75% of club board (officer) meetings.
 Yes   No  

Attended 50% to 75% of club meetings.
 Yes   No  

Helped the advisor, other officers and/or 
members with tasks and responsibilities 
throughout the year.
 Yes   No  

 

Living Builders Club Values
Officers have specific responsibilities and tasks, but as leaders in the club, Builders Club officers are also 
role models for others. Let us know if your nominee demonstrated and lived by the Builders Club core 
values – Learning, Inclusion, Common Good, Service and Leadership by responding "yes" or "no" to the 
questions below. Please share examples.

Learning: Acquiring skills and knowledge to develop self-awareness and service leadership over 
time. 
 Yes   No  

Share an example of how the officer showed that they gained new skills and/or knowledge in their 
role: 
 

Inclusion: Accepting and welcoming the differences and perspectives of others. 
 Yes   No  

Share an example of how the officer demonstrated inclusion: 



 

Common good: Committing to making the school and community better for all.
 Yes   No  

Share an example of how the officer demonstrated a commitment to the common good: 
 

Service: Turning empathy into action that betters the community or the lives of others.
 Yes   No  

Share an example of how the officer demonstrated a commitment to service: 
 

Leadership: Listening, communicating, serving and guiding others. 
 Yes   No  

Share an example of how the officer demonstrated leadership abilities: 
 


