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Introduction
Service Leadership model

SERVE

LEAD

ENGAGE



 Introduction

6 KKIDS.ORG AND BUILDERSCLUB.ORG 

IDEA: a high-impact service toolkit
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IDENTIFY THE NEED

DEVELOP THE PASSION
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EXECUTE THE PROJECT

ADVANCE THE IMPACT



Introduction 
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Newly appointed district administrators

Get involved even before you begin.

Talk to the outgoing district administrator.

Review the administrator checklist.

Connect with Kiwanis.

Join the private Facebook group for district administrators.

Read monthly e-newsletters.

Follow K-Kids and Builders Club on social media.



Introduction 
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Administrator checklist

K-KIDS & BUILDERS CLUB ADMINISTRATOR GUIDE    9

Introduction 
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Introduction 



Introduction 
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Suggested position description

ids and the Builders Club distr

DISTRICT ADMINISTRATOR, K-KIDS/BUILDERS CLUB

AMBASSADORSHIP

Position requirements:
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Additional best practices:

OPENING NEW CLUBS

Position requirements:

CLUB SUPPORT

Position requirements:

Introduction 



Introduction 
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Additional best practices:

 
 

 
 
 
 

COMMITTEE LEADERSHIP

Position requirements:

 

 

 

 

 
 

Additional best practices:
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Introduction 



14 KKIDS.ORG AND BUILDERSCLUB.ORG 

LIAISON TO KIWANIS INTERNATIONAL

Position requirements:

Additional best practices:

Introduction 



Introduction 
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Educational background:

Experiences:

Skills:

Other:
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Introduction 
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Ambassadorship
Kiwanis district

 
 
 
 
 

TRAINING EVENTS

K-Kids and Builders Club brochures. 
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DISTRICT REPORT

 
 
 
 

 
 

 
 
 

 

Ambassadorship
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Kiwanis district office

 
 
 

 

 
 
 
 

 
 
 

Tip:
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Ambassadorship
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Youth protection policies and procedures 
effective February 2020 

Education: 

Chaperone:

Chaperone addition (Effective May 1, 2020):

Criminal history background checks: 

Tip:

Ambassadorship
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District administrators for Service Leadership Programs (Effective May 1, 2020): 

Overnight events (Effective May 1, 2020): 

Overnight stays:

Transportation:

Tip: 

Ambassadorship
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Use of alcoholic beverages, tobacco, marijuana, and other substances:

Medications:

Reporting: 

Personal information:

Youth and social media: 

Ambassadorship
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See Kiwanis International Policy B for complete 
social media guidelines.  

 

Conflicts with other rules:

Administrator & Advisor role in 
youth protection

Kiwanis Youth Protection helpline 1-866-SAFE (7233)  

Report abuse and policy violations to a trained professional 24 hours/7 days.

Tip:

Ambassadorship
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Your role

KIWANIS CLUB*

TEN STEPS TO SPONSORSHIP

*According to the Kiwanis Youth Programs Inc. policy, a K-Kids or Builders Club may be established in a school or 
equivalent educational institution without a sponsoring Kiwanis club in accordance with sponsorship rules and guidelines 
set by the Kiwanis International Board of Trustees. See page 36 in the “Club Support” section for more information.

Opening new clubs
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KIWANIS DISTRICTS

KIWANIS INTERNATIONAL 

PUTTING IT ALL TOGETHER

 
 
 

Tip:

Opening new clubs
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Starting a new club

1. FIND

Identify advisors, members and a place to meet.

Resources:

 

 

2. LEAD

Get organized, complete the charter paperwork, train club leaders and build enthusiasm.
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Opening new clubs
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K-Kids chartering:

Builders Club chartering options include:

Resources: 

 
 
 

3. SERVICE 

Now club members can make a difference in the community. 

Resources:

 

Opening new clubs
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Annual renewal fee and club status

CLUB STATUS

active

inactive 

charter-revoked

Opening new clubs
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Opening new clubs

NOTES 
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Resources from Kiwanis International

BROCHURES

FINDING A KIWANIS CLUB

KIWANIS SERVICE LEADERSHIP PROGRAMS INFORMATIONAL 
BROCHURE
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Opening new clubs
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Club support
How you support advisors

COMMUNICATION

 
 

 
 

 
 

 



How you support advisors
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WEBSITE

 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 

 Follow graphic standards. 

 Get a release. 

Tip:



 K-KIDS & BUILDERS CLUB ADMINISTRATOR GUIDE    35

H
O

W
 Y

O
U

 S
U

P
P

O
R

T
 A

D
V

IS
O

R
S

TRAINING

 Use the K-Kids and Builders Club Advisor Guide.

 Provide face-to-face training.

 
 

 

 Go digital. 

 Use existing communication.

How you support advisors
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How you support advisors
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CLUBS WITHOUT A KIWANIS SPONSOR

 
 
 

 

 

 

 

Tip:



How Kiwanis International supports advisors
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How Kiwanis International supports advisors

The advisor guide.

 
 
 
 
 

Monthly e-newsletters. 

Website. 

Social media.
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Committee leadership
District committee

 Assistant district administrator. 

 Zone/region administrators/chairs/advisors. 

 Kiwanis advisor and faculty advisor representatives. 

 Other district administrators. 

 Chair of event(s). 
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Committee best practices 

Define a clear purpose.

Designate an effective chairperson.

Select dedicated members.

Orient and educate new members.

Prepare for meetings.

Evaluate committee meetings.

Regularly recognize members and celebrate successes.

Committee best practices 
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NOTES

Committee best practices 





Communication with 
Kiwanis International

Accessing district data

REGISTRATION
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HOME PAGE

SLP Reports icon

PROTECTING OUR MEMBERS

ADVISOR REPORTS

• 
• 
• 
• 
• 
• 

Communication with Kiwanis International



DISTRICT REPORTS
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Communication with Kiwanis International



MONTHLY REPORTS

Please note:

 

 
 

 
 
 
 

Communication with Kiwanis International
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Annual contests

Communication with Kiwanis International
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Our partners

 
 
 

VISION PARTNERS

SERVICE LEADERSHIP PROGRAMS CO-SPONSORS

PROMOTIONAL PARTNERS

PREFERRED CHARITIES

Communication with Kiwanis International
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Kiwanis Children’s Fund
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Communication with Kiwanis International
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NOTES

Communication with Kiwanis International
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Committee best practices 
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Resources
Service Leadership Programs overview

SERVICE CLUBS

K-KIDS

Established:

Mission:

Members:

Website:

BUILDERS CLUB

Established:

Mission:

Members:

Website:



KEY CLUB

Established:

Mission:

Members:

Website:

Notes:

CIRCLE K INTERNATIONAL 

Established:

Mission:

Members:

Website:

Notes:

AKTION CLUB

Established:

Mission:

Members:

Website:

Notes:

Resources
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Programs 
 
 
KEY LEADER

Website:

BRING UP GRADES (BUG)

Website:

TERRIFIC KIDS

Website:

Resources
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Resources
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Resources

Insurance

MEMBER

COVERAGE

 

Frequently asked questions

  If a K-Kids club or Builders Club member sprains an ankle during a fundraiser, is the injury covered?

Is an injury caused by a K-Kids club or Builders Club member on a Kiwanis project covered

3.  Is coverage provided to a participant in a sporting event or other activity sponsored by Kiwanis?

Occasionally, our K-Kids club or Builders Club has nonmember volunteers assist with our activities. 

Are these volunteers covered? 



Resources
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Website resources
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Resources



Resources
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Resources
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Index

see
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Resources



Resources
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Resources
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NOTES

Resources
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kiwanis.org


