At the cabinet’s first meeting of the school year, our club advisor prepared a presentation of expectations and
duties they would have as Builders Club officers, with these images being some of the slides included.

¢4-25 Builders Club
Officers’ Training

Ms. Berenguer

PRESIDENT RESPONSIBILITIES

Builders Club Goal Planning
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Goal 1)
~Warks with the advisar to delegate tasks o officers and Goal2)
committee chairs.

-Collabrates with officers and advisar to appoint committee
chairs.

VICE PRESIDENT RESPONSIBILITIES

- no.2 Learns and helps with the duties of the president and fills
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Values Club officer and committee chair
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(these are your priorities)
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SECRETARY RESPONSIBILITIES

. = 3 Builders Club Meeting Sign-in Sheet
Builders Club 5 Pr R h . o
T -no. 2 Takes minutes and attendance at meetings.

in 04 takes aver as necessary. —
-na. 1 Gets 1o know each member and helps enrich their clud -no. 1 Maintains all important club records and files
experiente, and ensures they are secure,
= 0. 3 Recruits and welcomes new members, -no. 3 Callects and stores reports from committee
-Welcomes guests. chairs.
- Anngunces important club updates. -Draanizes and monitors the club calendar and service
- Assists the club in completing high-impact servite activities. project timefings.
-Collaborates with officers and advisor to appoint committee kel : oo pon ;
i MSIS[S the club in completing high-impact service

_ activities.
= Serves the president, other officers, committee chairs and
members -Collaborates with officers and advisor to appaint

committee chair

Committee Chair Responsibilities

- Runs committee meetings.

- Monitors committee’s progress toward its goals. “|de n[iry the need.
- Delegates tasks and guides the committee
through completion of tasks.

- Develop the understanding.

- Gets to know and serves committee members.
- Appoints task leaders (such as a photographer, & EXE[UIE [hE plan.
reporter or community partners liaison) hased on
members’ skills and interests.

- Aim for impact

TREASURER RESPONSIBILITIES

-no.2 Prepares and monitors the club budget. e

-n0.L Ensures funds are secure. - P C

-n0. 3 Reports to the board at each meeting on the status of
the club treasury.

-Reports the status of the club treasury tn the sponsoring
Kiwanis club.

-Rssists the club in completing high-impact service
artivities.

-Collaborates with officers and advisor to appoint committee
chairs.

=Serves the officers, committees and their chairs and
members.



